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TOWN OFFICIAL LANGUAGE IMPLEMENTATION COMMITTEE 

jktHkk’kk dk;kZUo;u dh v/kZokf’kZd izxfr fjiksVZ 

Half Yearly Progress Report on the Implementation of Official Language 
(As on 01.07.2019 to 31.012.2019) 

 
 

 dk;kZy; dk uke @Name of the Office : 

1.  ¼d½  jktHkk’kk vf/kfu;e 1963 dh /kkjk 3¼3½ esa mYysf[kr  

 dkxtkr fiNys Ns eghus] _______________ dks lekIr  

 vof/k ds nkSjku tkjh fd, x, nLrkostksa dh la[;k        

 

 Total number of documents issued for the last six months, for 
  the period ending _____________ under Section 3(3) of the  
  Official Language Act 1963        :     

 

      ¼[k½  buesa ls fdrus nLrkost dsoy vaxzsth esa tkjh fd, x,      
 

    Out of these how many were issued only in English                     : 
 

 
 

2  ¼d½  dk;kZy; esa fgUnh esa izkIr dqy i=ksa dh la[;k        
 

        Total number of letters received in Hindi in the Office                : 
 

   ¼[k½  buesa ls fdruksa ds mRrj vaxzth esa fn, x,        
 

        Out of these how many were replied to in English                : 
 
 

 

3   ¼d½  Hksts x, dqy i=ksa dh la[;k@Number of total letters sent      :  

 

   ¼[k½  fgUnh ;k f}Hkk’kh :i esa Hksts x, i=ksa dh la[;k       
 

        Number of letters sent in Hindi or in bilingual form            : 

 

   ¼x½  dsoy vaxzsth esa Hksts x, i=ksa dh la[;k       
 

        Number of letters sent only in English                   : 
 

      ¼?k½  dqy tkjh i=ksa dh rqyuk esa fgUnh i=ksa dk izfr”kr      
 

        Percentage of Hindi letters with regard to the total number 
   letters issued                     : 
 
 

 

4    ¼d½  fy[kh xbZ dqy fVIif.k;ksa dh la[;k        

 

        Total number of notings written                   : 
 

   ¼[k½  fgUnh esa fy[kh xbZ fVIif.k;ksa dh la[;k        
 

        Number of notings written in Hindi              : 
 

      ¼x½  vaxzsth esa fy[kh xbZ fVIif.k;ksa dh la[;k          % 
 

        Number of notings written in English           
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5-  ¼d½  vk;ksftr fgUnh dk;Z”kkykvksa dh la[;k      
  

   Number of Hindi Workshops organized                 :   

 
       ¼[k½  fgUnh dk;Z”kkykvksa ds vk;kstu dh frfFk;k¡    
 

   Dates on which Hindi Workshops were organized                          : 
 

        ¼x½  fdrus ?k.Vksa ds fy, dk;Z”kkykvksa dk vk;kstu fd;k x;k   
    

   For how many hours Workshops were conducted               : 
 

        ¼?k½  dk;Z”kkyk esa izf”kf{kr vf/kdkfj;ksa @deZpkfj;ksa dh dqy la[;k  
   

         Total number of officers / employees trained in Workshop               : 
 
 

6.     ¼d½  dk;kZy; dh jktHkk’kk dk;kZUo;u lfefr dh cSBd ds  

          vk;kstu dh frfFk;k¡        
 

          Dates on which OLIC meetings of the office were held               : 
 
 

         ¼[k½  v/khuLFk dk;kZy;ksa dh la[;k        
 

          Number of subordinate offices                  : 
 

         ¼x½   fdrus v/khuLFk dk;kZy;ksa esa jktHkk’kk dk;kZUo;u lfefr  

          dk xBu fd;k x;k gS \        
 

          In how many subordinate offices OLIC has been constituted ?            : 
 
 

         ¼?k½  cSBdksa ds vk;kstu dh frfFk;ksa dk mYys[k djsa          %   
 

          Mention the dates on which the meetings were held  
 
 

7.     ¼d½  vk;ksftr “kh’kZLFk iz”kklfud cSBdksa dh la[;k         % 
 

    Number of top administrative meetings held 
 

        ¼[k½  fdruh cSBdksa esa okrkZyki @dk;Zokfg;k¡ iw.kZr;k fgUnh esa dh xbZ  
 

    In how many meetings discussions/proceedings were held in Hindi     : 
  
 

8.    ¼d½  lalnh; jktHkk’kk lfefr }kjk fd, x, fujh{k.k dh frfFk    
 

   Date of Inspection conducted by the Committee of Parliament on OL    : 
 
        

    ¼[k½  lalnh; jktHkk’kk lfefr dks fn, x, vkÜokluksa dh la[;k    
 

    Number of assurance given to the Committee of Parliament on OL     : 
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    ¼x½  iwjs fd, x, vkÜokluksa dh la[;k       
 

   Number of assurance fulfilled       : 
 
 

       ¼?k½  “ks’k vkÜokluksa dh la[;k        
 

    Number of assurances pending     : 

 

9-  ¼d½  D;k dk;kZy; 10¼4½ ds v/khu vf/klwfpr gS ;k ugha     
 

     Whether the office is notified under 10(4) or not   : 
 

       ¼[k½  vxj vf/klwfpr gS] rks frfFk dk mYys[k djsa      
    

   If notified mention the date of notification    : 
 

       ¼x½  v/khuLFk dk;kZy;ksa dh la[;k       
 

   Number of subordinate offices      : 

 

    ¼?k½  mi;qZDr esa ls vf/klwfpr dk;kZy;ksa dh la[;k     

    

   Number of notified offices out of the above    : 
 
 

10.   ¼d½  vf/kdkfj;kas @ deZpkfj;ksa dh dqy la[;k     
     

      Total number of officers/ employees     : 

  

     ¼[k½  dk;Zlk/kd Kku izkIr vf/kdkfj;ksa @ deZpkfj;ksa dh la[;k   
 

     Number of officers/employees possessing working knowledge of Hindi  : 
 
 

        ¼x½  izoh.krk izkIr vf/kdkfj;ksa @ deZpkfj;ksa dh la[;k     
 

     Number of officers/employees possessing proficiency in Hindi  : 
 

           ¼?k½  fdrus izf”k{k.k ik jgs gS        
 

     How many are undergoing training      : 
 

 

           ¼M-½  fgUnh izf”k{k.k ds fy, ckdh       
 

     Yet to be trained in Hindi       : 
 
 

11.      ¼d½  fyfid] Vaddksa @vk”kqfyfidksa dh dqy la[;k    
 

      Total number of Clerks, Typists/Stenographers   : 
 
 

       ¼[k½  fgUnh Vad.k @vk”kqfyfi esa izf”kf{kr     
       

      Trained in Hindi Typing /Stenography      : 

 



¼4½ 

 

      ¼x½  izf”k{k.kk/khu @Undergoing training           : 

 
 

           ¼?k½  izf”k{k.k ds fy, “ks’k @ Yet to be trained           :   

 

      ¼M+½  fgUnh esa dke djusokyksa dh la[;k         
 

     Number of employees working in Hindi          : 
  
 

12.     ¼d½  bysDVªkfud VkbijkbVjksa dh dqy la[;k       
 

     Total number of electronic typewriters          : 
 
 

          ¼[k½  f}Hkk’kh bysDVªkfud VkbijkbVjksa dh la[;k        

 

     Number of bilingual electronic typewriters          : 
 

13.     ¼d½  daI;wVj @ ySiVkWi dh dqy la[;k        
 

     Total number of computers/laptops          : 
 
 

          ¼[k½  fgUnh lkW¶Vos;j LFkkfir daI;wVj @ ySiVkWi dh la[;k      
 

     Number of computers/laptops loaded with Hindi software       : 
 

 

          ¼x½  daI;wVj ij fgUnh esa dke djusokyk vf/kdkfj;ksa @deZpkfj;ksa  

    dh la[;k             
     

    Number of officers /employees working in Hindi on Computer        : 
 

          ¼?k½  fgUnh vuqHkkx dks daI;wVj dh lqfo/kk nh x;h gS ;k ugha        
 

    Whether computer has been provided to the Hindi Section or not  : 
 

14.    ¼d½  vf/kfu;e@fu;e@dksM@eSuqvy@izfØ;k lkfgR; vkfn dh 

    dqy la[;k            
 

    Total number of Act/Rule/Code/Manual/procedure literature etc   : 
 
 

     ¼[k½  buesa ls fdrus f}Hkk’kh gS         
 

     Out of these how many are in bilingual       : 
 

     ¼x½  dqy fdrus QkeZ gS          
 

    Total number of forms         : 
 

         ¼?k½  f}Hkk’kh QkeksZa dh la[;k         

     
      Number of bilingual forms         : 
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15.    ¼d½  dqy vuqHkkxksa dh la[;k        
      

    Total number of Sections     : 
 

 

         ¼[k½  8¼4½ ds v/khu fofufnZ’V vuqHkkxksa dh la[;k      
 

    Number of Sections specified under 8(4)      : 
 
 

16.     ¼d½  vk;ksftr izf”k{k.k dk;ZØeksa dh la[;k      
 

     Total number of training programmes organized     : 
 

 

        izf”k{k.k lkefxz fuxfer dk;kZy; }kjk rS;kj dh tkrh gSA 
 

 

          ¼[k½  fgUnh ek/;e ls vk;ksftr izf”k{k.k dk;ZØeksa dh la[;k    
 

     Number of training programmes organized in Hindi medium     : 
 

 

          ¼x½  fefJr Hkk’kk esa vk;ksftr izf”k{k.k dk;ZØeksa dh la[;k    
 

    Number of programmes organized in mixed language    : 
 

 

       ¼?k½  rS;kj dh xbZ izf”k{k.k lkefxz;ksa dh la[;k      
 

    Total number of training materials provided             : 
 

 

          ¼M-½  fgUnh@f}Hkk’kh lkefxz;ksa dh la[;k       
 

     Number of materials in Hindi/Bilingual      : 
 

 

17.      ¼d½  laca)@v/khuLFk dk;kZy;ksa dh dqy la[;k      
 

     Total number of attached/subordinate offices     : 
 
 

           ¼[k½  buesa ls fujhf{kr dk;kZy;ksa la[;k       
 

     Out of these number of offices inspected      : 
 
 

18.      ¼d½  fdruh if=dkvksa dk izdk”ku fd;k tkrk gS     
 

     How many journals are published        : 

 

      ¼[k½  fgUnh@f}Hkk’kh if=dkvksa dh la[;k      
 

      Number of Hindi/bilingual journals        : 
 

 

            ¼x½  ek= vaxzsth esa izdkf”kr if=dkvksa dh la[;k     
 

      Number of journals published only in English      : 
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19.      ¼d½  iqLrdksa dh [kjhn ij dqy O;;       
 

     Total expenditure for the purchase of books      : 
 
 

     ¼[k½  fgUnh iqLrdksa dh [kjhn ij O;;       
 

    Expenditure for the purchase of Hindi books      :      
 

 

20-   ¼d½  mPp vf/kdkfj;ksa dh dqy la[;k       
 

     Total number of higher officers       : 
 
 

      ¼[k½  fgUnh tkuusokys vf/kdkfj;ksa dh la[;k      
 

      Number of officers having knowledge of Hindi     : 
 
 

            ¼x½  fgUnh esa dke djus okyksa dh la[;k      

 
      Number of those working in Hindi       : 
 
 

21.       ¼d½  dk;kZy; ds fy, Lohd`r fgUnh inksa dh dqy la[;k    
 

      Total number of Hindi posts sanctioned      : 
 

            ¼[k½  fdrus in fjDr gS \@How many are vacant ?     : 

 
 

            ¼x½  dcls fjDr gS \@ Vacant since ?       : 

 
 

 

22.      ¼d½  v/khuLFk dk;kZy;ksa ds fy, Lohd`r fgUnh inksa dh dqy la[;k  
 

      Total number of Hindi posts sanctioned for subordinate office   : 
 
 

            ¼[k½  fdrus inksa dh la[;k \ @How many are vacant ?        : 

 
 

            ¼x½  dcls fjDr gS \@ Vacant since ?       % 

 

 

23-   ¼d½  osclkbV miyC/k gS ;k ugha \        
 

     Whether Website is available or not ?        :  
 
 

           ¼[k½  iwjh rjg f}Hkk’kh :Ik esa gS ;k ugha \             
 

      Whether fully in bilingual or not ?        : 
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24-   ¼d½  esu lkbu cksMZ iw.kZ :i ls f=Hkk’kh gS ;k ugha \      
 

     Whether the main sign board is fully in trilingual or not ?       : 
 

          ¼[k½  NksVsa lkbu cksMZ fdrus gS@How many small sign boards?       :  

 
 

          ¼x½  fdrus f}Hkk’kh gS \@How many are in bilingual ?         : 

 

          ¼?k½  dqy fdrus ukeiV~V gS\@Total how many name plates?       : 

 

          ¼M-½  fdrus f}Hkk’kh gS \@How many are in bilingual ?        :  

 

     ¼p½  dqy fdruh jcM+ dh eksgjsa gSS\@Total how many rubber stamps?   : 

 

          ¼N½  fdruh jcM+ dh eksgjsa f}Hkk’kh gS\@ How many are in bilingual ?    : 

 

          ¼t½  i= “kh’kZ f}Hkk’kh gS ;k ugha \         
  

           Whether the letter heads are in bilingual or not ?        : 
 

          ¼>½  ifjp; dksbZ f}Hkk’kh gS ;k ugha\        
 

     Whether the visiting cards are in bilingual or not ?       : 
 

          ¼G½  ,Vh,e cksMZ f}Hkk’kh gS ;k ugha\         
 

     Whether the ATM board is in bilingual or not ?       : 
 
 

25.     ¼d½  fgUnh lekpkj i= dh [kjhn dh tkrh gS ;k ugha\      
 

           Whether Hindi newspaper is purchased or not ?            : 
 
 

          ¼[k½  fgUnh if=dkvksa dh [kjhn dh tkrh gS ;k ugha\      
 

     Whether Hindi journals are purchased or not ?      : 

      

 

26-  ¼d½  izksRlkgu ;kstuk dk dk;kZUo;u fd;k x;k gS ;k ugha\      
 

    Whether incentive scheme has been implemented or not ?     :  

 

    ¼[k½  izksRlkgu ;kstuk esa fdrus deZpkjh Hkkx ys jgs gSa\     
 

   How many employees are participating in the incentive scheme ?  : 
     

 

27-  ¼d½  fdrus vf/kdkjh fgUnh esa Jqrys[ku ns jgs gSSa \       
 

    How many officers are giving dictation in Hindi ?      : 
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28.     jktHkk’kk uhrh ds dk;kZUo;u ls lacaf/kr vU; iz;kl 

     ¼d½  fgUnh fnol@lIrkg@i[kokMk@ekg       % 

     Hindi Day/Week//Fortnight/Month 

 

         ¼[k½  jktHkk’kk laxks’Bh @Official Language Seminar        : 

 

          ¼x½  vU; dk;Zdyki@Other activities          :  

 

 

 

 

fnukad %                   dk;kZy; dh eksgj    dk;kZy;k/;{k ds gLrk{kj 

Date  :              Seal of the Office                   Signature of the Head of the office 

 

            uke@Name : 

            inuke@Desigantion : 

 

 
 
 


