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CIRCULAR

Sub: Preparation ofPriority list for allotment of JIPMER euarters during the yEAR 2026 - Reg

:t,***
It is infbrmed that it was decided by the competent Authority to prepare the priority list

once in a year for allotment ofquarters. Accordingly. fresh priority list for the year 2026 is required
to be prepared for allotment of quarters to Faculty/staff members during the year 2026 as the
present priority list tbr the year 2025 is valid upto 3L.12.2025. Hence, Staff members who seek
initia! allotment/change of a residence are requested to submit their application through e-Adrnin
Portal at eadmin.iinmer.edu.in and submit the hardcopy of application to the Estate sectiorl
through their respective department forconsideration ofallotment ofquarters as perpriority.

Employees are directed to follow the Standard Operating procedure (SOp) fbr accessing
and utilizing the portal:

Log in via the e-Adnrin Portal at eadmin. mer.edu.in
Navigate to the Self Service on the menu bar.
Choose the appropriate Quarters Allotment Request and fill out the application
form carefully.
Submit the application through the portal.
Printout the submitted application, and send to the Estate Section with forwarding
signature.

TIMELINES FOR SUBMISSION OF APPLICATION
Date and time for submission On-line Application
' Starts on

04.12.2025

Date and Time for submission On-line Application
Closes on

18.12.2025

Last Date and Time for submission ofhardcopy of
Application to the Estate Section

. -lt is nrandatory to submit both online application and hardcopy of application ivith
tbrwarding pignatur€ to trhe Estate Section before due date and time. If fail to submit both online
and hardcopy of application within the due date $,ill be treated as REJECTED and thc
priority list fbr allotment olquarters rvill be prepared from amongst staff members those who have
submitted the applications based orr the Govt. guidelines. On the basis of this priority list. allotrrent
of quarters to eligible persons will be made for the ensuing calendar year i.e.2026. Thus priority
list prepared will be valid for one year and no application rvill be entertained during the intervenilrg
period of allotment year except, in fiesh appointment cases. i.e. those employees who are applying
for first time afterjoining J I PMER service.

It is further informed that all eligible employees seeking allotment of JIPMER residential
accommodation are required to apply through e-Admin Portal. All applications received within date
and time. shall be consolidated category-wise in separate list to determine priority. The
consolidated priority list so prepared shall be published in JIPMER internal website in the Estate
Announcements and any representation received within l5 days ofthe publication ofthe list shall be
decided by the House Allotment Committee and if necessary the same will be
incorporated./corected in the priority list. This shall constitute a standard priority list for lhe purpose
ofhouse allotment during calendar year 2026 and the same will be made available in website ofour
lnstitute.
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JIPMER lnstitute is mutatis rnutandis following the Central Covernrnent General Pool
Residential Accommodation Rules. 2017 and other orders issued by the Directorate of Estates.
Ministry of Urban Development, Govt. of lndia from time to time.

As per Rule 8(3) (a), the date of priority in respect of Type-I to Type-IV accommodation
shall be determined on the basis ofthe date ofjoining ofthe employee in the Institute/Governnrent
service and the eligibility for the type of accommodation shall be decided as per their level of the
applicant in the pay matrix. An applicant under this category shall also be allowed to bid lbr one
type above/belolv accommodation than the type ofeligible.

As per Rule I l(l), a unified waiting list shall be prepared for each type of accommodation.

All HODs/Officer in-charges of the Departments/Sections are requested to kindly
disseminate the contents of this circular to the benefit of their staff members. No representations
rvill be entertained froln the staff merrbers on the grounds that they have not seen the circular or
were on leave, away on temporary duty, unaware ofthe r.ules and etc.

Eligibility criteria for allotment of JIPMER quarters are mentioned in table below:

S/No. Type of quarters Level in the Pay
Matrix

Eligibility Grade Pay
(6th cPC)

I Type - tVI I Rs. I 800

2 Type - G/ll 2,3,4 & 5 Rs. 1900, Rs.2000, Rs.2400 & Rs.2800

Type - F/III 6.7 &8 Rs.4200, Rs.4600 and Rs.4800

4 Iype - E/lV 9,10& ll Rs.5,400 to Rs.6,600

5 Iype - DJI/VA t2 Rs.7,600 and Rs.8,000

Type -VB r3 & l3A Rs.8,700, Rs.8,900 and Rs.9,500

7 Type -C-II t4 s. I 0,000 and Rs. I 0,500

8

MSR (only
for Married
Senior Residents)
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(HAWA SINGH)
SENIOR ADMINISTRATIVE OFFICER

af<s srrcH+ sfrsrrA
Senlor Admlnhffiva Ofic.r

Encl: SOP for using the e-Admin-Self Service Portal
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QUARTER ALLOTMENT REQUEST 

(The portal eadmin.jipmer.edu.in is accessible only within the network of JIPMER) 

FOR EMPLOYEES: 

1. Visit the portal eadmin.jipmer.edu.in 

 

2. Click on the “Sign in using Google” button. 

 

3. You will be redirected to the Gmail Login Page. Enter the mail id provided by 

JIPMER i.e. your_employee_id@jipmer.ac.in and password to login to the 

eadmin.jipmer.edu.in portal. 

 

4. The Logged in portal looks like below image. 

 

5. Click the “Self Service” from the menu. 

 

6. Click the “Quarter Allotment Request” tile  

 

7. Click on New Request Form 

 

8. An Online Application like below will be opened. Select the type of request 

from the dropdown below and fill the application completely and submit it. 
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