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No.Admin.-I/Pro./11(18)/2017 pated: [ B DEC 2019

ADDENDUM

Sub: Admin-I- Filling up the post of Lower Division Clerk by the Limited Departmental
Competitive Examination/Seniority-cum-Fitness basis - Reg.
Ref: Our Earlier Circular/Notice dated 01.06.2018, 05.06.2018, 06.06.2018 & 25.06.2018.
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In continuation to the reference above, it is hereby informed that on account of the recent
implementation of the Cadre Restructure for Administrative Cadre based on the approval of the Ministry
of Health & Family Welfare & Change of Recruitment Rules, the number of vacancies for the post of
Lower Division Clerk have been increased in the following mode of recruitment.

Reservation
- MEth_Od Of Point . Essential Requirements as per RR.
No. Recruitment Vacancy
UR | SC | ST
From Group C Staff in Level 1 of pay matrix
(G.P of Rs. 1800/- as per 6" CPC) and who
Limited possess 12" pass or equivalent qualification and
Departmental ' have rendered 3 vear of regular service in the
1 . 13 1 1 I5*
Competitive grade.
Exam (LDCE) Note: The maximum age limit for eligibility of
examination is 45 years as on 10.01.2020
(Friday) (50 years of age for the SC/ST)
From Group C staff of Office Attendants/MTS
Seniority- = who must possess 12" pass or equivalent
2 cum-Fitness 12 1 13* qualification and have 3 years regular service in
basis posts with at least in the Level 1 of pay matrix
(G.P of Rs.1800/- as per 6" CPC).

* VACANCIES ARE SUBJECT TO CHANGE

Applications are invited amongst the Group C” staff of this Institute to fill up the above vacancies
as per the revised ratio of 35% on promotion (20% by Limited Departmental Competitive Exam (LDCE)
& 15% by Seniority Cum Fitness basis) to the post of Lower Division Clerk in Level 2 of Pay matrix as
per 7" CPC.

The employees (Group ‘C’ staff) of this institute who possess the minimum educational
qualification and completed required years of service in Level 1 post as on 10.01.2020 (Friday) are

eligible to apply. They should apply through prescribed format mentioned in Annexure -

The last date for receipt of filled in application is 10.01.2020 (Friday) till 4:30 P.M. The
applications received after the stipulated date & time and not received through proper channel will not be

entertained under any circumstances. -\'7/‘
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METHOD OF SELECTION:

The selection will be based on the following method

SL.No | Method of Promotion Method of Selection

1 Limited Departmental Competitive | Written Test (Offline mode) &
Exam (LDCE) Skill Test (Qualifying in nature)

2 Seniority-cum-Fitness basis Skill Test (Qualifying in nature)

LIMITED DEPARTMENTAL COMPETITIVE EXAM (LDCE):-
WRITTEN EXAMINATION (OFFLINE MODE):

» The Question paper consists of 50 single best response type MCQs having four alternatives.
» Duration of the Examination will be 60 minutes (One hour).

~ The Question paper will be in ENGLISH language ONLY.

~  The number of Questions and maximum marks awarded for each subjects is as follows

SI.No Suliject No. of Maximum
Questions Marks
1 General Intelligence & Reasoning 15 15
2 General English 20 20
3 General Awareness & Current Affairs 15 15
: TOTAL 50 50

AWARDING OF MARKS:
» Each answer with CORRECT RESPONSE shall be awarded ONE MARK.
» NO NEGATIVE MARKS will be awarded for wrong answer.

METHOD OF RESOLVING TIES:
In case of two or more candidates securing equal marks in the written examination their inter se

merit shall be determined by Date of birth with older candidates placed higher.

COMPUTER SKILL TEST:-

» The Candidates will be shortlisted for Computer Skill Test in the ratio of 1: 2 as per the vacancy
in each category based on the performance of the candidates in the written exam.
» The shortlisted candidates will have to appear in the computer skill test and failing to do so will

not be considered for final selection.
» The details of Computer Skill Test are as follows:-

Total Minimum .
SI. . Time
Description Marks Marks for .
No g Duration
Allotted Qualifying
Part A :- Typing a letter/passage/paragraph
1 . 25 12.5 10
of about 150-200 words =
5 Part B:- Preparation of Table/Database in 25 125 20
MS-Excel
Total 50 25 30

» The Skill Test will be in ENGLISH language ONLY
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SENIORITY-CUM-FITNESS BASIS :-
» A seniority list will be drawn amongst the staff who applied on or before the last date of receipt of

applications.

» The Candidates will be shortlisted for Computer Skill Test in the ratio of 1: 2 as per the vacancy
in each category based on the relative seniority.

» The shortlisted candidates will have to appear in the computer skill test and failing to do so will
not be considered for final selection.

» The details of Computer Skill Test are as follows:-

Total Minimum .
SL o o Time
Description Marks Marks for -
No P Duration
Allotted Qualifying
) Part A :- Typing a letter/passage/paragraph )5 e 10
of about 150-200 words —
) Part B:- Preparation of Table/Database in 25 175 20
MS-Excel
Total 50 25 30

» The Computer Skill Test will be in ENGLISH language ONLY

The Computer Skill Test is conducted to assess the Essential Qualification of having working
knowledge of Computer including use of office suites and databases.

The employees (Group C” staff) of the institute do not possess the minimum educational
qualification and not completed required years of service in Office Attendant/MTS/Group C in Level 1
post as on 10.01.2020 (Friday) are not eligible to apply.

The candidates who have already applied earlier have to apply afresh.

After scrutinizing the applications, the details of eligible and in eligible list will be uploaded in the
JIPMER website. The date of written exam & skill test will be intimated in due course.

This is issued with the approval of the competent authority.

25,21
(HAWA SINGH)

ADMINISTRATIVE OFFICER

ADMINISTRATIVE OFFICER
JIPMER, PUDUCHERRY

To

Notice Board: Admin./Institute/Nursing Superintendent Office/ Central Library/SSB/ WCH RCC/College
of Nursing/EMSD/ Central Workshop/Central Stores/Laundry.

Copy to:
The Officer In-charge of IT wing- with a request to publish this circular in our website.
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ANNEXURE-I

APPLICATION FORM FOR THE POST OF LOWER DIVISION CLERK BY LIMITED

DEPARTMENTAL COMPETITIVE EXAMINATION BASIS/

SENIORITY-CUM-FITNESS BASIS

Name in Block letters

Employee No

Designation

Level in pay Matrix as per 7" CPC

Date of regular appointment to the present post

Place of working with Intercom No.

Date of Birth

Category

Sex

Educational Qualification

SLNo | Name of the Qualification

Year of Passed

1 X Standard
2 XII Standard or equivalent
Mobile No.

DECLARATION

[

hereby declare that all the

statements made in this application are true, complete and correct to the best of my knowledge and beliet.
In the event of any information being found false or incorrect or ineligible and detected before or after
exam, | hereby convey my consent for cancellation of my candidature.

Signature of the candidate

Signature of the Head of the Department/Officer-In-Charge with Seal




