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CIRCULAR
Sub: Cash advance disbursement — streamlining measures - Reg.

As a measure of minimizing cash transactions and enhancing digital/e-
transactions in routine day to day activities of this Institute, the below mentioned
streamlining measures are communicated to all concerned for implementation.

1. Cash transactions have to be minimized as much as possible.
Advances may be sanctioned only for meeting expenses arising out of petty
expenses, payment to unorganized vendors and at extra-ordinary situation.

3. Maximum ceiling for advance may be fixed as Rs.20,000/- because only up to such
extent cash handling is allowed for current accounts.

4. Settlement of bills/ claims through ECS has to be practiced and implemented in a full
pledged manner rather than opting for advance/ Ex-post facto payment requests.

5. Adherence of statutory provisions like IT-TDS, GST etc., has to be strictly complied
with in terms of settlement bills.

6. Except for petty expenses all other payments has to be processed through ECS.

This is issued with the approval of Director.
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